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Course Description:

This course broadens the scope of presentation design by adding multimedia, charts and graphs, and exploring slideshow features.  Students should be proficient in using Microsoft PowerPoint 2007 to build, design, format, save, and deliver basic presentations.
Course Objectives:
1. Introduce the student to ways to enhance the PowerPoint presentation design by inserting and modifying images, movies, and sound.

2. Demonstrate the creation and use of the Photo Album including setting of options.
3. Present the techniques for working with text and statistical charts and graphs.
4. Discuss ways to create and modify handouts, notes, and slide masters.
5. Demonstrate methods for creating and customizing templates, color schemes, and slide shows.
 

Student Learning Outcomes:
Upon successful completion of this course, the student should be able to:
1. Create a photo album, modify pictures from a photo album and insert into slide presentation.
2. Obtain video clips from sources such as the Internet and insert video and set movie options.

3. Obtain sound recordings and insert sound.

4. Record and play narrations.

5. Create, insert and modify banners, tables, and charts including the changing of the layout for each element.

6. Create and modify handouts, note masters, slide masters, and alter the color schemes.

7. Create a custom animation and slide show.

8. Run and navigate a custom slide show.

Length of Course:
22 lecture/lab hours
Grading Method:
Pass/No Pass
Prerequisites:

A general understanding of the Windows XP or Vista operating system, file 



management and the ability to use the keyboard and mouse.  Students are 



required to bring a 1 gig flash drive with them to the first class session.
Required Text:
None.  Materials will be provided at orientation session:  Custom 



PHIT workbook MYITLab, and assessment program.
Recommended Text:
MS-PowerPoint 2007 Intermediate.

Major Topic Outline:
Chapter 1:   PowerPoint Multimedia Tools

1.      Using Pictures            

2.      Creating a Photo Album

3.      Inserting a Movie

4.      Adding Sound

Chapter 2:   Charts and Graphs

1.      Creating Text-Based Charts

2.      Modifying Tables

3.      Creating Basic Charts

4.      Modifying Charts

Chapter 3:   Presentation Customization

1.      Working with Masters

2.      Customizing Templates

3.      Creating a Custom Slide Show

